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   25 January 2016 

INFORMATION SHEET  

– LINKED THIRD PARTIES – 

 

I. Procedural Requirements 

Adding a new linked third party (LTP) requires an amendment of the Grant Agreement:  

 Art. 14.1.1 GA needs to be updated to include the prospective LTP; 

 the tasks and estimated costs of the new LPT must be identified in Annexes 1 and 2. 

The request for an amendment will be submitted by the coordinator on behalf of the beneficiaries (cp. 

Art. 55 GA). 

Before a request can be submitted, the Management Board of CONCERT must decide on the changes of 

Annexes 1 and 2 GA and the entry of a new party to the consortium (cp. Section 6.3.1.2 CA). 

II. Substantive Requirement  

Only affiliated entities or entities with a legal link to a beneficiary can be LTPs: 

 “Entities with a legal link” refers to an established relationship (between the third party and the 

beneficiary) which is broad and not specifically created for the work in the Grant Agreement and 

a legal relationship. This may be either a legal structure or through an agreement or contract not 

limited to the action. The duration of the relationship must go beyond the action duration and it 

usually pre-dates and outlasts the Grant Agreement.  

 “Affiliated entity means” that the entity is under direct or indirect control of the beneficiary or 

under the same direct or indirect control as the beneficiary or directly or indirectly controlling the 

beneficiary.    

Furthermore, the prospective LTP must fulfil the general conditions for participation and funding under 

HORIZON 2020. That means they must meet the minimum conditions in the Rules for Participation, in 

particular Art. 10 of the Regulation 1290/2013, which defines the eligibility for funding. According to this 

provision any legal entity established in a Member State or associated country1 or created under Union 

law is eligible for funding. Also any international European interest organization or any legal entity 

established in a third country identified in the work programme are covered by Art.  10 of Regulation 

1290/2013. 

In the case of adding a new LTP it is important to note that the  

beneficiary who wants to add the LTP has to ensure the LTP’s budget (person month and financial 

contribution).That means, there are no funds in CONCERT dedicated specifically for new LTPs. The 

Beneficiary requesting the addition of a LTP has to fund it out of his own budget. 

Also beneficiaries with LTP must make sure that these have a Participant Identification Code (PIC) or 

complete the validation procedure to obtain a PIC.2 

                                                 
1 Currently, only Switzerland is an associated country to EURATOM. 
2 Cp. AGA for details. 

http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/lev/h2020-guide-lev_en.pdf
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III. Application of Obligations  

Under Art. 14.1.2 GA beneficiaries with LTPs must ensure that their obligations under Articles 18, 20, 35, 

36 and 38 GA also apply to their LTPs. In other words, the beneficiaries must have agreements with their 

LTP in place that cover the transfer of these obligations3.  

Regarding to Art. 18 GA the beneficiaries must keep records and other supporting documentation in order 

to prove the proper implementation of the action and the costs they declare as eligible for a period of five 

years after the payment of the balance. In this case, the beneficiaries must keep the original documents. 

For costs declared by LTP, the beneficiary also must keep the originals of the financial statements and the 

certificates on the financial statements of the LTP.  

As set out in Art. 20 GA BfS as the CONCERT coordinator must submit technical and financial reports to 

the Commission. So the periodic report must include a periodic technical report containing an explanation 

of the work carried out by the beneficiaries and its LTP’s, an overview of the progress towards the 

objectives of the action, a summary for publication by the Commission and the answers to the 

questionnaire. The required periodic financial report contains an individual financial statement from each 

beneficiary and from each LTP, an explanation of the use of resources and a periodic summary financial 

statement.  

Art. 30 GA contains the obligation to avoid a conflict of interests. If a beneficiary breaches any of its 

obligations under this Article, the grant may be reduced and the Agreement or participation of the 

beneficiary may be terminated.  

Art. 36 GA sets out a general obligation to maintain confidentiality. Thus the parties must keep 

confidential any data, documents or other material in any form that is identified as confidential at the 

time it is disclosed.  

Art. 38 GA provides the communication activities by the beneficiaries. The beneficiaries must promote 

the action and its results and they have the obligation and the right to use the EU emblem.  

IV. Financial Responsibility 

According to Art. 44.1 GA a beneficiary’s financial responsibility includes undue amounts paid by the 

Commission for costs declared by your LTP. If a LTP has received funds in excess, the European 

Commission will recover these undue amounts from the beneficiary to which the LTP is affiliated or linked.  

Therefore, a beneficiary might want to provide for the case that they can be held liable for its LTP. For 

example, a beneficiary might conclude an agreement with its LTP that covers the reimbursement of any 

payments made to the European Commission to liquidate debts of the LTP. 

 

                                                 
3 Please find below a model for such an agreement. We advise to use this model with caution. Please check with 
local lawyers regarding your national legal requirements. 
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MODEL AGREEMENT 

Preamble 

1. The European Atomic Energy Community (‘Euratom’), represented by the European Commission, 

concluded the Grant Agreement Number — 662287 — CONCERT [hereinafter: Grant Agreement] with a 

Consortium consisting of thirty-two beneficiaries. [Name of beneficiary] is one of the beneficiaries. [Name 

of Linked Third Party] is named as a linked third party affiliated or linked to [Name of beneficiary] in Article 

14.1.1 Grant Agreement. 

2. Article 14.1.2 Grant Agreement requires the beneficiaries to ensure that their obligations under 

Articles 18, 20, 35, 36 and 38 also apply to their linked third parties. 

3. Following the provision of Article 14.1.2 Grant Agreement, this Agreement has the purpose to 

ensure that the obligations under Articles 18, 20, 35, 36 and 38 also apply to [Name of Linked Third Party]. 

 

 

AGREEMENT 

between 

[Name of beneficiary] 

[add whatever is necessary to properly identify and represent your entity] 

and 

[Name of linked third party] 

[add whatever is necessary to properly identify and represent your entity] 

 

[Name of Linked Third Party] assumes with the obligations under the following provisions of the Grant 

Agreement 

 Article 18 — Keeping Records — Supporting Documentation; 

 Article 20 — Reporting — Payment Requests; 

 Article 35 — Conflict of Interests; 

 Article 36 — Confidentiality; 

 Article 38 — Promoting the Action — Visibility of EU Funding. 

The Annex to this Agreement provides the text of these Articles for the sake of convenience. Only the 

text as laid down in the Grant Agreement is authoritative. 

 

 

(Signatures) 
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ANNEX 

ARTICLE 18 — KEEPING RECORDS — SUPPORTING DOCUMENTATION 
18.1 Obligation to keep records and other supporting documentation 
The beneficiaries must — for a period of five years after the payment of the balance — keep records and 
other supporting documentation in order to prove the proper implementation of the action and the 
costs they declare as eligible. 

They must make them available upon request (see Article 17) or in the context of checks, reviews, audits 
or investigations (see Article 22). 

If there are on-going checks, reviews, audits, investigations, litigation or other pursuits of claims under 
the Agreement (including the extension of findings; see Articles 22), the beneficiaries must keep the 
records and other supporting documentation until the end of these procedures. 

The beneficiaries must keep the original documents. Digital and digitalised documents are considered 
originals if they are authorised by the applicable national law. The Commission may accept nonoriginal 
documents if it considers that they offer a comparable level of assurance. 

18.1.1 Records and other supporting documentation on the scientific and technical implementation 
The beneficiaries must keep records and other supporting documentation on scientific and technical 
implementation of the action in line with the accepted standards in the respective field. 

18.1.2 Records and other documentation to support the costs declared 
The beneficiaries must keep the records and documentation supporting the costs declared, in particular 
the following: 

(a) for actual costs: adequate records and other supporting documentation to prove the costs 

declared, such as contracts, subcontracts, invoices and accounting records. In addition, the 

beneficiaries' usual cost accounting practices and internal control procedures must enable direct 

reconciliation between the amounts declared, the amounts recorded in their accounts and the 

amounts stated in the supporting documentation; 

(b) for unit costs: adequate records and other supporting documentation to prove the number of 

units declared. Beneficiaries do not need to identify the actual eligible costs covered or to keep 

or provide supporting documentation (such as accounting statements) to prove the amount per 

unit. 

a. In addition, for direct personnel costs declared as unit costs calculated in accordance 

with the beneficiary's usual cost accounting practices, the beneficiaries must keep 

adequate records and documentation to prove that the cost accounting practices used 

comply with the conditions set out in Article 6.2, Point A. 

b. The beneficiaries and linked third parties may submit to the Commission, for approval, a 

certificate (drawn up in accordance with Annex 6) stating that their usual cost 

accounting practices comply with these conditions (‘certificate on the methodology’). If 

the certificate is approved, costs declared in line with this methodology will not be 

challenged subsequently, unless the beneficiaries have concealed information for the 

purpose of the approval. 

(c) for flat-rate costs: adequate records and other supporting documentation to prove the eligibility 

of the costs to which the flat-rate is applied. The beneficiaries do not need to identify the costs 

covered or provide supporting documentation (such as accounting statements) to prove the 

amount declared at a flat-rate. 
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In addition, for personnel costs (declared as actual costs or on the basis of unit costs), the beneficiaries 
must keep time records for the number of hours declared. The time records must be in writing and 
approved by the persons working on the action and their supervisors, at least monthly. In the absence of 
reliable time records of the hours worked on the action, the Commission may accept alternative 
evidence supporting the number of hours declared, if it considers that it offers an adequate level of 
assurance. 

As an exception, for persons working exclusively on the action, there is no need to keep time records, if 
the beneficiary signs a declaration confirming that the persons concerned have worked exclusively on 
the action. 

For costs declared by linked third parties (see Article 14), it is the beneficiary that must keep the 
originals of the financial statements and the certificates on the financial statements of the linked third 
parties. 

18.2 Consequences of non-compliance 
If a beneficiary breaches any of its obligations under this Article, costs insufficiently substantiated 
will be ineligible (see Article 6) and will be rejected (see Article 42), and the grant may be reduced 
(see Article 43). 

Such breaches may also lead to any of the other measures described in Chapter 6. 
 
 
 
ARTICLE 20 — REPORTING — PAYMENT REQUESTS 
20.1 Obligation to submit reports 
The coordinator must submit to the Commission (see Article 52) the technical and financial reports set 
out in this Article. These reports include the requests for payment and must be drawn up using the 
forms and templates provided in the electronic exchange system (see Article 52). 

20.2 Reporting periods 
The action is divided into the following ‘reporting periods’: 

 RP1: from month 1 to month 12 

 RP2: from month 13 to month 24 

 RP3: from month 25 to month 36 

 RP4: from month 37 to month 48 

 RP5: from month 49 to month 60 

20.2a Request for a second pre-financing payment 
Not applicable 

20.3 Periodic reports — Requests for interim payments 
The coordinator must submit a periodic report within 60 days following the end of each reporting 
period. 
The periodic report must include the following: 

(a) a ‘periodic technical report’ containing: 

(i) an explanation of the work carried out by the beneficiaries; 

(ii) an overview of the progress towards the objectives of the action, including milestones 

and deliverables identified in Annex 1 and the annual work plan for the year (see 

Annex 7). 
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This report must include explanations justifying the differences between work 
expectedto be carried out in accordance with Annex 1 and the annual work plan for the 
year (see Annex 7) and that actually carried out. 
The report must also detail the exploitation and dissemination of the results and — if 
required in Annex 1 — an updated ‘plan for the exploitation and dissemination of the 
results’; 

(iii) a summary for publication by the Commission; 

(iv) the answers to the ‘questionnaire’, covering issues related to the action 

implementation and the economic and societal impact, notably in the context of the 

Horizon 2020 key performance indicators and the Horizon 2020 monitoring 

requirements; 

(b) a ‘periodic financial report’ containing: 

(i) an ‘individual financial statement’ (see Annex 4) from each beneficiary and from each 

linked third party, for the reporting period concerned. 

The individual financial statement must detail the eligible costs (actual costs, unit costs 
and flat-rate costs; see Article 6) for each budget category (see Annex 2). 
The beneficiaries and linked third parties must declare all eligible costs, even if — for 
actual costs, unit costs and flat-rate costs — they exceed the amounts indicated in the 
estimated budget (see Annex 2). Amounts which are not declared in the individual 
financial statement will not be taken into account by the Commission. 
If an individual financial statement is not submitted for a reporting period, it may be 
included in the periodic financial report for the next reporting period. 
The individual financial statements of the last reporting period must also detail the 
receipts of the action (see Article 5.3.3). 
Each beneficiary and each linked third party must certify that: 

 the information provided is full, reliable and true; 

 the costs declared are eligible (see Article 6); 

 the costs can be substantiated by adequate records and supporting 

documentation (see Article 18) that will be produced upon request (see Article 

17) or in the context of checks, reviews, audits and investigations (see Article 

22), and 

 for the last reporting period: that all the receipts have been declared (see 

Article 5.3.3); 

(ii) an explanation of the use of resources and the information on subcontracting (see 

Article 13) and in-kind contributions provided by third parties (see Articles 11 and 12) 

from each beneficiary and from each linked third party, for the reporting period 

concerned; 

(iii) Not applicable; 

(iv) a ‘periodic summary financial statement’ (see Annex 4), created automatically by the 

electronic exchange system, consolidating the individual financial statements for the 

reporting period concerned and including — except for the last reporting period — the 

request for interim payment. 

20.4 Final report — Request for payment of the balance 
In addition to the periodic report for the last reporting period, the coordinator must submit the final 
report within 60 days following the end of the last reporting period. 
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The final report must include the following: 
(a) a ‘final technical report’ with a summary for publication containing: 

(i) an overview of the results and their exploitation and dissemination; 

(ii) the conclusions on the action, and 

(iii) the socio-economic impact of the action; 

(b) a ‘final financial report’ containing: 

(i) a ‘final summary financial statement’ (see Annex 4), created automatically by the 

electronic exchange system, consolidating the individual financial statements for all 

reporting periods and including the request for payment of the balance and 

(ii) a ‘certificate on the financial statements’ (drawn up in accordance with Annex 5) for 

each beneficiary and for each linked third party, if it requests a total contribution of EUR 

325 000 or more, as reimbursement of actual costs and unit costs calculated on the 

basis of its usual cost accounting practices (see Article 5.2 and Article 6.2, Point A). 

 
20.5 Information on cumulative expenditure incurred 
Not applicable 

20.6 Currency for financial statements and conversion into euro 
Financial statements must be drafted in euro. 

Beneficiaries and linked third parties with accounting established in a currency other than the euro must 
convert the costs recorded in their accounts into euro, at the average of the daily exchange rates 
published in the C series of the Official Journal of the European Union, calculated over the corresponding 
reporting period. 

If no daily euro exchange rate is published in the Official Journal of the European Union for the currency 
in question, they must be converted at the average of the monthly accounting rates published on the 
Commission’s website, calculated over the corresponding reporting period. 

Beneficiaries and linked third parties with accounting established in euro must convert costs incurred 
in another currency into euro according to their usual accounting practices. 

20.7 Language of reports 
All reports (technical and financial reports, including financial statements) must be submitted in the 
language of the Agreement. 

20.8 Consequences of non-compliance — Suspension of the payment deadline — Termination 
If the reports submitted do not comply with this Article, the Commission may suspend the payment 
deadline (see Article 47) and apply any of the other measures described in Chapter 6. 

If the coordinator breaches its obligation to submit the reports and if it fails to comply with this 
obligation within 30 days following a written reminder sent by the Commission, the Agreement may 
be terminated (see Article 50). 
 
 
 
ARTICLE 35 — CONFLICT OF INTERESTS 
35.1 Obligation to avoid a conflict of interests 
The beneficiaries must take all measures to prevent any situation where the impartial and objective 
implementation of the action is compromised for reasons involving economic interest, political or 
national affinity, family or emotional ties or any other shared interest (‘conflict of interests’). 
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They must formally notify to the Commission without delay any situation constituting or likely to lead to 
a conflict of interests and immediately take all the necessary steps to rectify this situation. 

The Commission may verify that the measures taken are appropriate and may require additional 
measures to be taken by a specified deadline. 
35.2 Consequences of non-compliance 
If a beneficiary breaches any of its obligations under this Article, the grant may be reduced (see Article 
43) and the Agreement or participation of the beneficiary may be terminated (see Article 50). 

Such breaches may also lead to any of the other measures described in Chapter 6. 
 
 
ARTICLE 36 — CONFIDENTIALITY 
36.1 General obligation to maintain confidentiality 
During implementation of the action and for four years after the period set out in Article 3, the parties 
must keep confidential any data, documents or other material (in any form) that is identified as 
confidential at the time it is disclosed (‘confidential information’). 

If a beneficiary requests, the Commission may agree to keep such information confidential for an 
additional period beyond the initial four years. 

If information has been identified as confidential only orally, it will be considered to be confidential 
only if this is confirmed in writing within 15 days of the oral disclosure. 

Unless otherwise agreed between the parties, they may use confidential information only to implement 
the Agreement. 

The beneficiaries may disclose confidential information to their personnel or third parties involved 
in the action only if they: 

(a) need to know to implement the Agreement and 

(b) are bound by an obligation of confidentiality. 

This does not change the security obligations in Article 37, which still apply. 

The Commission may disclose confidential information to its staff, other EU institutions and bodies 
or third parties, if: 

(a) this is necessary to implement the Agreement or safeguard the EU's financial interests 

and 

(b) the recipients of the information are bound by an obligation of confidentiality. 

Under the conditions set out in Article 4 of the Rules for Participation Regulation No 1290/201320, the 
Commission must moreover make available information on the results to other EU institutions, bodies, 
offices or agencies as well as Member States or associated countries. 

The confidentiality obligations no longer apply if: 
(a) the disclosing party agrees to release the other party; 

(b) the information was already known by the recipient or is given to him without 

obligation of confidentiality by a third party that was not bound by any obligation of 

confidentiality; 

(c) the recipient proves that the information was developed without the use of confidential 

information; 

(d) the information becomes generally and publicly available, without breaching any 

confidentiality obligation, or 

(e) the disclosure of the information is required by EU or national law. 
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36.2 Consequences of non-compliance 
If a beneficiary breaches any of its obligations under this Article, the grant may be reduced (see 
Article 43). 

Such breaches may also lead to any of the other measures described in Chapter 6. 
 
 
 
ARTICLE 38 — PROMOTING THE ACTION — VISIBILITY OF EU FUNDING 
38.1 Communication activities by beneficiaries 
38.1.1 Obligation to promote the action and its results 
The beneficiaries must promote the action and its results, by providing targeted information to 
multipleaudiences (including the media and the public) in a strategic and effective manner. 

This does not change the dissemination obligations in Article 29, the confidentiality obligations in Article 
36 or the security obligations in Article 37, all of which still apply. 

Before engaging in a communication activity expected to have a major media impact, the beneficiaries 
must inform the Commission (see Article 52). 

38.1.2 Information on EU funding — Obligation and right to use the EU emblem 
Unless the Commission requests or agrees otherwise or unless it is impossible, any communication 
activity related to the action (including in electronic form, via social media, etc.) and any infrastructure, 
equipment and major results funded by the grant must: 

(a) display the EU emblem and 

(b) include the following text: 
For communication activities: “This project has received funding from the Euratom research and training 
programme 2014-2018 under grant agreement No 662287”. 
For infrastructure, equipment and major results: “This [infrastructure][equipment][insert type of result] is 
part of a project that has received funding from the Euratom research and training programme 2014-2018 
under grant agreement No 662287”. 

When displayed together with another logo, the EU emblem must have appropriate prominence. 

For the purposes of their obligations under this Article, the beneficiaries may use the EU emblem 
without first obtaining approval from the Commission. 

This does not, however, give them the right to exclusive use. 

Moreover, they may not appropriate the EU emblem or any similar trademark or logo, either by 
registration or by any other means. 

38.1.3 Disclaimer excluding the Commission responsibility 
Any communication activity related to the action must indicate that it reflects only the author's view 
and that the Commission is not responsible for any use that may be made of the information it contains. 

38.2 Communication activities by the Commission 
38.2.1 Right to use beneficiaries’ materials, documents or information 
The Commission may use, for its communication and publicising activities, information relating to the 
action, documents notably summaries for publication and public deliverables as well as any other 
material, such as pictures or audio-visual material that it receives from any beneficiary (including in 
electronic form). 

This does not change the confidentiality obligations in Article 36 and the security obligations in Article 
37, all of which still apply. 
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However, if the Commission’s use of these materials, documents or information would risk 
compromising legitimate interests, the beneficiary concerned may request the Commission not to use it 
(see Article 52). 

The right to use a beneficiary’s materials, documents and information includes: 

(a) use for its own purposes (in particular, making them available to persons working for 

the Commission or any other EU institution, body, office or agency or body or 

institutions in EU Member States; and copying or reproducing them in whole or in part, 

in unlimited numbers); 

(b) distribution to the public (in particular, publication as hard copies and in electronic or 

digital format, publication on the internet, as a downloadable or non-downloadable file, 

broadcasting by any channel, public display or presentation, communicating through 

press information services, or inclusion in widely accessible databases or indexes); 

(c) editing or redrafting for communication and publicising activities (including shortening, 

summarising, inserting other elements (such as meta-data, legends, other graphic, 

visual, audio or text elements), extracting parts (e.g. audio or video files), dividing into 

parts, use in a compilation); 

(d) translation; 

(e) giving access in response to individual requests under Regulation No 1049/200121, 

without the right to reproduce or exploit; 

(f) storage in paper, electronic or other form; 

(g) archiving, in line with applicable document-management rules, and 

(h) the right to authorise third parties to act on its behalf or sub-license the modes of use 

set out in Points (b),(c),(d) and (f) to third parties if needed for the communication and 

publicizing activities of the Commission. 

If the right of use is subject to rights of a third party (including personnel of the beneficiary), the 
beneficiary must ensure that it complies with its obligations under this Agreement (in particular, by 
obtaining the necessary approval from the third parties concerned). 

Where applicable (and if provided by the beneficiaries), the Commission will insert the following 
information: 

“© – [year] – [name of the copyright owner]. All rights reserved. Licensed to the Euratom under conditions.” 

38.3 Consequences of non-compliance 
If a beneficiary breaches any of its obligations under this Article, the grant may be reduced (see Article 
43). 

Such breaches may also lead to any of the other measures described in Chapter 6. 

 

 

 

 


